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Introduction

Sway is a free online product from Microsoft. All 
you need is an Outlook email account. Sway is a 
storytelling app that presents itself as an alter-
native to PowerPoint. The purpose of Sway is to 
present concepts quickly, easily, and clearly. It is 
cloud-based. This makes it easy to collaborate 
on Sway projects. It is also easy to share projects 
with the world.

Sway is built to tell stories. It uses cards to gather 
concepts in the form of images, video, and text. 
Cards are grouped to combine concepts similar to 
paragraphs in a narrative. 

Sway uses themes to quickly build eye pleas-
ing presentations and stories. Themes take the 
guesswork out of designing backgrounds and 
selecting fonts. This is a definite plus. My stu-
dents often spend too much time selecting colors 
and fonts. I would rather they spend time devel-
oping content.

There are plenty of choices for themes. There are 
options to change the colors and fonts. Emphasis 
and accents options for text provide a way to 
focus the user’s attention on content. 

We import a variety of media to create a nice 
visual presentation. Images and video can be 
imported from online resources. Searches for 
online content are filtered for media in the 
Creative Commons. This assures that content 
does not violate copyright. It is just as easy to add 
our own content from a variety of sources. These 
sources include OneDrive, Google Drive, Flickr, 
and our device.

We are able to pull in existing PowerPoint pre-
sentations and Word documents. It does a fairly 
good job of importing these document formats. 
For best results, the documents should be for-
matted with proper headings.

We don’t need any special application to create 
or view Sway presentations. A browser is all we 
need. Sway presentations work on any device. 
This includes mobile phones.

Pedagogy

Sway is a useful tool for teachers and students. It 
provides a way for teachers to deliver instruction-
al content with a minimum of effort. Better yet, it 
provides a way for students to present what they 
understand.

Sway provides a way for students to gather what 
they have learned and present it to teachers and 
pears. Students synthesize their information and 
reflections into media content that conveys what 
they know or understand. The media content 
includes images, video, and audio.

It provides a very useful formative assessment 
for teachers. It is a good way for students to 
present information on projects through proj-
ect-based learning. The use of media and short 
information blocks makes it easy to review what 
students know. The focus is less on the skill 
needed to use the tool and more on using it to 
create rich content.
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Sway Introduction

Sway is available online and is free to use. All 
that is needed is an email account. Schools with 
children under 13 can use district accounts to pro-
vide access. Microsoft provides free Office 365 
resources for Education.

The easiest way to access Sway is to type https://
sway.office.com. Click the Get Started button or 
click the login button at the top of the page.

Templates are available to help get started on 
a project. These templates are a good way to 
understand what Sway does. 

The Sway home page provides some examples 
of Sway projects. These projects are a good way 
to learn what is possible with Sway. They are 
developed by others in the Sway community. 
They show a variety of creative ways to use Sway. 
The projects in the community have a profes-
sional look and feel. Sway makes it easy to create 
professional looking products without too much 
effort. 

The banner area of the home page has three 
options. The first option on the left creates a new 
empty project. This is where we will begin in a 
moment. The center option is similar to using a 
template. We start with a topic. The topic uses 
keywords to gather resources from Wikipedia 
and develop an outline for a project.

The third option located on the right begins 
with a document we created in either Word or 
PowerPoint. Sway uses the content in these doc-
uments to develop the Sway outline. 
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A New Sway

The steps outlined here are the starter in a les-
son. Students follow along and learn how to use 
Sway. At the end of this lesson, students go on to 
complete the project on their own. Students work 
collaboratively with students taking turns creat-
ing cards and adding content. Students are con-
stantly communicating and providing feedback on 
their project.

In this project, we will develop a project where 
students have researched the exploration of 
Mars. The exploration will begin with the history 
of its discovery and documentation by Galileo 
with his telescope. The research will take us to 
the most recent explorations with satellites and 
robots.

We will begin with a new empty project. This way 
we can see how the different media and content 
are added. Sway uses cards to organize and pres-
ent content. This is similar to PowerPoint slides. 
Each card contains a media element. These 
elements include images, text, video, and audio. 
Click the Crete New button. 

We are presented with the first card in our Sway 
project. The card is a title card. We need to pro-
vide a title for the project.  

To the left of our project title is a place for us to 
include a background. Click once on the back-
ground place holder.

A panel opens on the right side of the project 
page. This panel provides suggestions for back-
ground images based on the title of our project. 
Click the Mars Exploration suggestion.

The panel displays a variety of images related to 
Mars and Mars exploration. The top of the panel 
includes a section for images and videos. 
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We are currently in the images section. All the 
images and videos are covered by the Creative 
Commons license.

There are a variety of images on the internet. 
Many of them are of good quality and others are 
not. It is usually best to select images that are of 
the best quality possible. This is especially true 
for background images. Background images will 
need to stretch out across a web page on small 
and large displays. 

The resolution of each is shown below the image. 
There are several image options available on the 
panel. The image with the largest resolution is in 
the top right. It has a resolution of 3000 by 2400 
pixels. The image with the lowest resolution is 
500 by 500 pixels. Click once on the image with 
the highest resolution.

During the selection of the image we learn 
about image resolution and why it important to 
gather images with good resolution.

Click the Add button. 

We can also drag and drop the image onto the 
placeholder.

We have just created our first card. To create 
additional cards we click the plus on the bottom 
of the current card.

A box with several menu options appears. Sway 
cards work best when they have a top-down 
order. The first card in our project is a title card. 
Our next card should be a heading. 
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There are two types of headings. A heading 1 is 
used after titles. It is referred to as a first-level 
heading.  A heading 2 is used after heading 1. 
Click the Heading 1 option.

We discuss how this is similar to the develop-
ment of a story. 

The heading one card is similar to the title card. 
The goal is to keep things consistent and easy. 
The first heading in our presentation will provide 
information on Galileo. The first to observe and 
document Mars with a telescope. Type Galileo 
Galilei in the first-level heading box.

Go to the media panel and type Galileo Galilei in 
the search box. 

A variety of images for Galileo will appear. I want 
a nice high-resolution image. I will use the one 
that has a high resolution and works with my 
presentation.

We have a discussion about choosing images 
that relate best to the content. We look at sever-
al images and discuss why they might or might 
not be the best choice for our project.

There is more to Sway than images and head-
ings. Sway provides a nice way to display written 
information. 

Click the plus button below the Galileo card and 
select the text option.
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I’ll add some text in the card related to Galileo. 

This text is gathered with the class before we 
begin to create our project. This reinforces the 
importance of content as the driving reason for 
our project.

Let’s add another card. This card will provide 
basic information on Galileo.

Let’s take a look at what we have done so far. The 
heading 1 card and each text box are grouped 
within a larger box. This grouping is helpful when 
we develop large Sway projects. This grouping is 
also useful when students are working collabora-
tively. Each student can produce their own group 
of information. Groupings include a heading 
image and text.

The heading card has a triangle to the left of the 
heading title. This triangle allows us to collapse a 
grouping. 

Collapsing groups is useful when working on 
large projects.

We’ll create one more grouping for information 
on Mars. Create a new card and select the head-
ing 1 option. Title the card Mars the Red Planet.

At this point, I give more of the decision making 
to students. They decide the image to be used 
on this card.
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