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Introduction

 Assessments are an important tool for teachers. They provide concrete information about what stu-
dents know and understand. Most of the assessments we provide to students are informal and some 
of them are probing. Formative assessments provide ongoing insights on how students are progress-
ing. I apply the formative assessment definition broadly. I consider every assignment to be a type of 
formative assessment. The point of a formative assessment is in its name. How is what I am teaching 
forming in the mind of the student and class as a whole? 

Quizzes have a little more structure. They ask concrete questions with definitive answers. They tar-
get core concepts. Quizzes still fall under the formative assessment branch of assessments. They are 
markers used during a series of lessons to check for understanding. Student responses to these quiz-
zes guide what we do next in lessons. Do we go back and reteach? Do we move forward with the next 
concept? Are there students that are struggling and what can we do to help them keep up? These are 
some of the questions that are answered with formative assessments.

Summative assessments are the ones we are most familiar with state or federal standardized assess-
ments. They are meant to take a snapshot of the sum of all that a student has learned during a school 
year. State and federal assessments measure Mean skills and concepts. By Mean, I refer to the statisti-
cal Mean. 

Summative assessments are also given by districts, campuses and classroom teachers. They sum up 
in one report all that a student should have learned and acquired during a semester or school year. 
Summative assessments are given at fewer intervals. There are lots of concepts that need to be cov-
ered before we can provide a summative assessment. Keeping track of the data in our assessments is 
important. This is where tools like Google Forms are valuable. 

In these lessons, I will introduce you to Google Forms. I will review the question types and create 
a few questions in a formative assessment. We’ll look at some of the useful tools built into Google 
Forms to help with formative and summative assessments.
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Creating Google Forms

The first step in the creation of a Google Form 
is to have a Google account. There are a couple 
of ways to access the accounts creation process. 
Go to https://accounts.google.com or simply go 
to https://google.com and click the sign in but-
ton. The page provides a button to create a new 
account. The process is simple and takes a few 
minutes.

Log into your Google account. After logging in 
you will most likely the taken to the Gmail appli-
cation. Each application has an icon on the page. 
This is a pattern of nine squares. Some people 
call it the waffle. The proper term is the appli-
cation launcher. You should try to call it this too. 
The proper use of academic language is import-
ant for students. I use the term waffle when 
describing the icon but often refer to it as the 
application launcher. The launcher is located on 
the right side of the page.

The launcher lists common Google applications. 
These applications include Docs, Sheets, and 
Slides. Forms are not listed as one of the core 
applications. We’ll need to access it from Google 
Drive. Click the Drive application icon. It’s a 
green, yellow, and blue triangle shape. 
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The Google Drive application is your online stor-
age. This is often referred to as Cloud storage. 
Drive has a Create button on the top left of the 
page. Click this button.

Move your mouse down to the More option. 
A submenu will display additional application 
options. Click Google forms.

A new Google form is created and opened for us 
to begin editing. New documents and Google 
applications are opened in separate tabs.

Question Types

Before looking at the question types lets provide 
a descriptive name for this form. Click once on 
the Untitled form name and type Solar System 
Review Quiz.

I am likely to have several quizzes for students 
throughout various parts of my lessons on the 
Solar System. To help me identify this quiz later 
I need to provide some descriptive information. 
The description for this quiz is, A review of the 
eight planets in the solar system and Pluto.

I like to include the Common Core or TEKS cov-
ered in the assessment. I live in Texas so the TEK 
to be covered here is 14.8.D. Identify the planets 
in Earth’s solar system and their position in rela-
tion to the Sun.
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The Form file name is still untitled. Click once on 
the Untitled Form file name. The Form file name 
is the name we see when opening the form later 
in Google Drive.

The Form looks to our Form name and uses it for 
the file name. We can use this name or enter a 
different name. I will keep this name. Forms, like 
all Google files, are automatically saved this is 
why there isn’t a save button.

Collecting eMail

Google Forms are set to collect the email 
address from anyone filling out the form. Anyone 
filling out the form must log in to their Gmail 
account. This is useful if you are not using 
Google Classroom to distribute assessments. 
When using Google Classroom we don’t need 
to collect their email because the assessment is 
tied to an assignment and their registration in the 
class.

If you’re not using Google Classroom then you 
might want to include the email option. Including 
the email eliminates the need to create a ques-
tion in the form that asks for the student’s name. 
Student email in my district include some part 
of the student’s name. If their name was not part 
of the email then I would choose the option to 
ignore their email address. Overall it is better to 
use Google Classroom to distribute assessments. 

This quiz will be distributed with Google 
Classroom so the email requirement isn’t need-
ed. Click the Change settings link.

Remove the checkmark from the option to collect 
email addresses. Click the Save button.
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Questions

There are several question types available but 
only some are applicable to creating an assess-
ment. The first question in a new form is always 
set to be a multiple choice. Click once on the 
Untitled Question name if you don’t see the 
question type.

Click once on multiple choice to see the other 
question types. I have found that the first four 
question types are best suited for assessments in 
Google Forms. The other questions are better for 
polls and surveys. I often use those when provid-
ing professional development and getting feed-
back from teachers. We will create questions in 
our quiz with each of these four question types. 
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